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PaBouas nporpamMa y4eOHOH AHCUMD/MHB SRISETCA YaCTLIO OCHOBHOH
NpodeCCHOHMTLHON 0OPA30BATENLHON NPOIPAMME! A8 NOAFOTOBKH OAKANABPOB M0
panpasnedno  nogrorosky  44.03.01 Tlenarormseckoe ofpasoparue, mpoGUINO
HauansHoe 0OpazoBaHKe OHHOM H 3209HOH HOpM 0BYyUeHHA,

Pabouast nporpavma yueGHON ZuCuUMNIMHE paspaborafa B COOTBETCTBUM ©
®I'OC BO no wanparnenuio noarorosky 44.03.01 IMeaaroraueckoe obpasosanue,
YTBep/KIEHHEIM NpHKasomM MurucTepersa obpasosanus 1 Hayky P@® or 22.02.2018
Ne 121 (¢ wuamesenusMr ¥ jononHeHuaMH), [IpodeccHORANBHEIM CTAHAAPTOM,
YTBEPKAEHHBIM NpHKa3onM MEHUCTEPCTBA TPyAa # couransRol sanmTel Poccuiickod
deaepauny o1 18.10.2013 Ne 544H (¢ H3MSHEHHAMH H JTOTIOAHSHHAMH ).
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CTpykTypa u cofep:kaHue Y4eOHOU TUCHMILTUHBI

1. Hean u 3axa4u yueOHOM JUCHMILTHHBI

enu m3ydeHHs MUCIUIUIMHBL: oOecrieueHrue oOyJarolmuXcs TeOPETUUYSCKUMU
3HAHUSMH O CBOMCTBax, IIpU3HAKaX, (YHKIHUIX, CTPYKType M MHOTI000pazuu
JTOKYMEHTOB, HX KIacCU(pUKAIMU, METOJaX M CHocof0ax JOKYMEHTUPOBAHMS;
MO3HAKOMHUTh C TIPOIIECCOM CO3MIaHUsA, OOpaOOTKH, XPAHEHHS W WCIIOJH30BAHUS
JTOKyMEHTOB; C(HOPMHPOBATH HAaBBIKM JIEJIOBOM KOMMYHHKAIlUA B YCTHOW W
MUCBMEHHOW (opMe Ha PYCCKOM S3bIKE, HABBIKM COCTABJIICHHS W O(DOPMIICHHS
Pa3TUYHBIX BHJIOB IOKYMEHTOB, HCIIOJIL3YEMBIX B MTPOQPECCUOHATLHOMN EATeILHOCTH
rejarora.

3agaun: IIO3HAKOMHUThL C  OCHOBHBIMH IIOHATHSAIMH B  oOJlacTH
JIOKYMEHTAITMOHHOTO 00€CIeYeHUsl YIpaBJICHUS; OCBOUTbh METOJBI U CIOCOOBI
JOKYMEHTHUPOBAHUS, U3YYUTh CTPYKTYPY JTOKYMEHTA U HOpMAaTHUBHBIC TPEOOBAHUS K
o(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMHPOBATH OCHOBHBIC IPAKTHYCCKUE
HaBBIKM, HEOOXOJMMBIC JJIsI COCTaBIICHHS W O(GOPMIICHHS pPa3JIMYHBIX BHJIOB
JIOKYMEHTOB, UCIIOJIb3YEMBbIX B MIEIATOTUYECKOM JESITEIIbHOCTH.

2. MecTo aucuuniauibl B cTpykrype OIIOII

VYuebnasa gucuumuinHa «J{oKyMeHTOOOOpOT 00pa3oBaTEIbLHON OpraHU3aIlun»
BXOJAUT B YacTh, (OPMUpPYEMYIO YyYaCTHUKaAMU OOpa30BaTEIbHBIX OTHOIICHUH,
JUCLUUIUIMH TOJTOTOBKH CTYJICHTOB.

Heo0xoauMbIMu yCIIOBUSIMU JIJIsl OCBOEHUS YUECOHOM AUCITUTIIIUHBI SIBJISTFOTCS

3HaHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUJaX W TUIAX JIOKYMEHTOB,
JIOKYMEHTQJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHUs1 0000IIeHHS y4eOHOTO MaTepHalia U JJIOTUYECKOTO U3JIOKEHUST yaeOHOM
uHdopmaIuu;

HABBIKM KOMMYHUKAIIUU B YCTHOW U TUCBMEHHOM (hopMme.

ConepxaHvue  IUCHMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM
COAEPKAHUS JUCUMUIUIUHBI «PyCCKHM SA3BIK U KYJIBTypa PEYM» U CIIYX)KUT OCHOBOM IS
JATbHEHIIET0 OCBOCHUS TYMAHHTAPHBIX JUCIUIUIMH BapUATUBHOM 4YacTU y4yeOHOTO
TJIaHa.

3. [lepeyeHnb IUIAHUPYEMBIX Pe3yJdbTATOB OO0y4YeHUS] MO JAUCIHUILINHE
(M0O1yJI10), COOTHECEHHBIX C HHAUKATOPAMH JTOCTHKEHHUS KOMIIETEHIIUI

Nuaukarop Pe3yabTaThl 00y4yeHus 1o

Koa mo ®1I'OC BO
JOCTHKEHUS TUCHUTIIINHE

YHUBEpcalbHbIE

YVK-4. Crnocoben | YK.4.2.  OcymiectBisier | 3Haer: TIPUHLIATIBI MTOCTPOEHUS
OCYILIECTBIISATH JICTIOBYIO | 1eT0BYIO MOHOJIOTUYECKOTO ¥ JUAJIOTMYECKOTO
KOMMYHHKALUIO B YCTHOH U KOMMYHHKAIIHIO p | TEKCTa; OCHOBEI JIENIOBOTO OOIIeHUS U
nucbMeHHOW — Qopmax  Ha YCTHOH ¥ THCEMGHHOH npaBWia  JIENOBOH NEpenucku Ha
rocy/1apCTBEHHOM SA3BIKE rocy/apcTBeHHOM si3blke Poccuiickoit
Poccuiickoit ®enepauuu U (opmax Ha ®denepanun; HeBepOaTbHBIE CPEACTBA
HUHOCTPAHHOM (p1x) | FOCYAAPCTBEHHOM A3BIKC | paaymomeiicTBUS.

sI3bIKe(ax) YMeeT: HCronb30BaTh BepOATBHBIE U




PO

HeBepOaTbHBIC cpencTa
B3aUMOJICHCTBHSI Ul OCYILECTBIICHUS
JETIOBOM  KOMMYHHMKAllUH;  SICHO
u3JaraTh CBOM MBICITH; 00pa0OaThIBaTh

S3BIKOBYI0  MHGOpMAIUio,  BECTH
JIEJIOBYIO MIEPENUCKY Ha
roCyJlapCTBEHHOM si3bike Poccuiickoit
®denepauuu.

Brnaneer:  HaBBIKAMH  ITOCTPOCHUS
MOHOJIOTUYECKOTO U TUAIOTHYECKOTO
TEKCTa; MCII0JIb30BAaHMsI BEPOATHHBIX U
HeBepOaTbHBIX CPEICTB
B3aUMO/ICHCTBUS JUI OCYIIECTBIICHUS
JIeTIOBOM  KOMMYHHUKALIMW;  BEICHUS

b1 (0 (0):10) MEePENUCKU Ha
rOCyJIapCTBEHHOM si3bIK€ Poccuiickoit
®denepanun

4. CTpykKTypa u coiepkaHue y4eOHOH TUCHUILTHHBI

4.1. O0beM yueOHOM TUCHMILIMHBI H BUbI Y4e0H0#l padoThl

O0BLeM YacoB / 3a4eTHBIX ¢INHHII

Bup yueOHoii padoThl Ounast gopma OuHo-3a04Has dopma /
3aounas popma

OO0u1asi TPy10€eMKOCTb TMCUMILIUHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0s3aTesqibHAsT  ayIMTOPHAs HArpyska 24 3
(Bcero 4yacoB), B TOM YucJe:
Jlexuun 8 2
CeMUHapCKU 3aHATUS — —
[TpakTHyeckue 3aHsATHS 16 6
JlaGopaTopHble paboThI — —
KypcoBas pabota / KypcoBOM NpOEKT — —
Hpyrue ¢opmbl oOpraHuzaluu y4eOHOro
npoiiecca (KOHTpOJBHBIE paboTHI, 4 4
WH/IMBU/yaJIbHBIE 3aHATHUS, KOHCYJIbTALlUU
u 1p.)
CamocrosiTeibHast  padora  cTyAeHTa 44 60
(Bcero yacon)
dopma aTTecTalnuu 3a4yer 3ayer

4.2. Conep:kanue pa3aesioB JUCHHUILIMHBI

Tema 1.

Teoperuxko-npaBoBbie

H HOPMAaTHBHbIC OCHOBBI

JOKYMEHTAIMOHHOIO o0ecrevYeHusl yIPaBJIeHUs.

JlokymeHT kak HocutTenb uHdopmaruu. OCHOBHbIE TOHSTHS B 00JacTH
JIOKyMEHTAITMOHHOTO O0ECTeYeHHs yMpaBlieHUs. 3aKOHOJATeNIbHAass ¥ HOPMATHUBHO-
MeToanueckas 0aza JOKyMEHTAIMOHHOTO obOecriedueHusi ymnpasieHus. DyHKIUU

nokyMeHTta. Kinaccudukaius JOKyMEHTOB.

Tema 2. CTanaapTu3anus npouecca J10KyMeHTHPOBAHMS.




CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
nokymMeHToB. TpeGoBaHusi k OnaHkaM JOKyMeHTOB. HanmoHanbHBIM cTaHgapT
Poccuiickoit ®@enepaniuun ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB MO
uHdopmaruu, OUONMOTEYHOMY UM  U3JATeIbCKOMy neny. OpraHu3alnudoHHO-
pacniopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(DOPMIICHHIO JIOKYMEHTOB.
Cucrema TOKyMeHTaIMu B 00pa30BaTesIbHON OpraHu3alluu.

Tema 3. CucreMa OpPraHu3alMOHHO-PACHOPSAUTEIBLHOH JTOKYMEHTAIUN
(OP]).

Opranuszanuonssle JOKyMeHTbl cuctemMbl OPJl. OOmias xapakTepHCTHKa H
Ha3HauYe€HHWE JIOKyMeHTOB. IloAroTroBka mpoekra JOKyMeHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpyKTypa Tekcta. [IpaBuna odopmienuss u yTBepxkaeHus. Buisl
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsautensubie qokymeHThl cuctembl OPJI. OOmiasi xapakrepucTuka u
Ha3HA4YeHHE JTIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W IpaBHiia OPOPMIICHHUS.
Bunel  pacnopsaMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAHOBJICHHS, IPUKa3bl,
PacHoOpsKEHHUS], PELIECHUS, HHCTPYKLIUH.

NupopmaninoHHO-cipaBoyHble  TOKyMeHTHl  cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa M Ha3HAu€HUE JOKYMEHTOB. Buipl MHpOpManMOHHO-CIPaBOYHBIX
ToKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0OPMIICHUS.

Tema 4. /le10Boe NMCbMO KaK OCHOBHOM BHUJI NEePENMUCKH.

bnanku nis nucem. @opmysisap aenoBoro nucbMa. OcoO0eHHOCTH O(PUITHATBEHO-
JIEJIOBOrO CTHJISI COCTaBJIEHUSI TEKCTa JIEJIOBOrO MUChbMa. BUIBI CIyKEeOHBIX MHUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECMOHACHIIMU. OJEKTPOHHAs IepenucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema S. Opranuszanust AOKYMEHT0000pOoTA o0pa3oBaTebHOMI
OpraHu3anuu.

@®opMbl  opraHm3anMd  paboOThl ¢  JOKyMeHTamHu. J{oKyMeHTOOOOpOT.
JoxymenTonotoku. Ilopsimok o00paboOTKM BXOAAMIMX JOKYMEHTOB. Peructpaunus
nokyMeHTOB. [lopsimok 00paboTKM MCXOIAmMX AOKyMeHToB. HomeHnknarypa nen.
dopmupoBanue, oQOpMIICHHE, XpaHEHUE e B TEKYLIEM JEJONPOU3BOJICTBE.
OO6paboTka Aen JIsl MOCIEAYIONIEr0 XPaHEHUSI.

4.3. Jleknun
O0BeM yacos
Ne OuyHo-3204HAas
HauMeHoBaHHE TEeMBbI
n/n Ounas ¢opma ¢opma /

3a04Has popma

3 cemecTp / 4 TpumMecTp
TeopeTuko-paBoBele M  HOPMAaTUBHBIE  OCHOBBI

! JOKYMEHTAITMOHHOTO 00ECTICYeHHS YIIPABICHUS 2

2 | CrangapTu3anus mporecca J0KyMEHTUPOBaHHMS

3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIBHOM ) 2
JOKYMEHTAITU!

4 | JlenoBoe NMCbMO KaK OCHOBHOM BHJI IEPENUCKH 2

5 | Opranmuzanusi JTOKyMEHTOOOOpoTa 00pa3oBaTENbHOMN 2




‘ OpraHU3aIHH

Hroro:

4.4. I[IpakTuyeckue / ceMUHAPCKHUE 3aHATHS

O0bem yacoB
Ne O4Ho-3204Has
HaumeHoBaHue TeMbl
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemectp / 4 TpumecTp
1 Teoperuko-npaBoBble U  HOPMAaTUBHBIE  OCHOBBI >
JOKYMEHTAIIMOHHOTO 00ECTIeYeHHUS YIIPaBICHUS 2
9 | CranmapTusanus npouecca J0KyMEHTHPOBAHUS 4
3 cemecTp / 5 TpuMecCTp
3 Cucrema OpraHU3alMOHHO-PACHIOPSAAUTEIBHOM 6
JOKYMEHTalUN 2
4 | JlenoBoe NUCbMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranu3anus JOKyYMEHTOOOOpoTa 0Opa3oBaTebHON ) )
OpraHu3aIu
Hroro: 16 6
4.5. JlaGopaTopHbie padoThI
Y4yeOHbIM IJIaHOM HE TIPEAYCMOTPEHBI.
4.6. CamocrosiTeibHasi padoTa CTyJIeHTOB
O0bem yacoB
Ne HaunmeHoBanue Bua camocrositesibHOM O4Ho-3204Has
n/n paszaena / TemMbl padoThI Ounasn gopma ¢popma /
3ao04Hasi popma
3 cemectp / 4 TpumecTp
Teoperuko-npasossie | [logroroska K
n HOPMATUBHBIC | IPAKTUYCCKOMY 3aHATUIO H
| | ocrossI BBITONHEHNE  [PAKTHYECKHX 3 16
AOKYMCHTAIITMOHHOTI' O 3alaHUHn
obecrieyeHus
YIIpaBJICHUS
Crannaptuzanus IoaroroBka K
5 | mpouecca MPAKTAYECKOMY 3aHATHIO U 3 16
JTOKYMEHTHUPOBAHHUS BBITIOJIHEHHUE TPAKTUYECKUX
3aIaHuiI
3 cemecTp / 5 TpUMeECTp
Cucrema ITogroroBka K
3 | OPraHM3aLMOHHO- MPaKTUYECKOMY 3aHATHIO U 10 10
pacrnopAguTECIbHOU BBITIOJTHCHHUE TIPAKTUYCCKUX
JOKYMEHTAIIH 3a1aHui
HemoBoe mmcemo kak | IlogroroBka K
4 | ocHOBHOM BUJI | IPAKTUYECKOMY 3aHATHIO U 8 8
NEPENUCKU BBIIIOJIHEHUE NPAKTUYECKHX




3aIaHuiI
Opranuzanus [ToaroroBka K
5 JIOKYMEHTO000pOoTa MIPAaKTUUECKOMY 3aHSTHIO U 10 10
o0pa3oBaTenbHOM BBIMIOJIHEHUE TPAKTHUECKUX
OpraHuzaiuu 3a7aHuit
Hroro: 44 60

4.7. KypcoBbie padoThl
VY4eOHBIM IJIAHOM HE MPEyCMOTPEHBI.

5. Meroauueckoe obecriedyeHue, 00pa3oBaTeibHbIe TEXHOJIOTHHU

[IpenogaBanne TUCHUIUIMHBI BEAETCS C MPUMEHEHHUEM CIEIYIOIIUX BHIOB
00pa30BaTeIbHBIX TEXHOJIOTUH:

— TPAAUIIMOHHBIC METO/II OOYUCHHUS: JICKIINHU, TPAKTUYECKUE 3aHATHS;

— HHPOPMAIOHHBIE TEXHOJIOTHH: UCIIOJIb30BaHNE AIIEKTPOHHBIX
0o0pa30BaTeNbHBIX PECYpPCOB, JJIEKTPOHHBIX OHOJMOTEK TMpU MOATOTOBKE K
MPAKTUYECKUM 3aHSATHUSIM;

— UHTEPAKTUBHBIEC TEXHOJOTUU: MO3TOBOM IITYpM, paboTa B MaJlbIX Tpymmax.
B pamkax  ngaHHOW = oOpa3oBaTenbHON  TEXHOJOTMH  OCHOBHBIMH  (OpMaMH
OpraHu3alMyi y4eOHOro IMpoliecca SIBIINCH: YIPaKHEHUS 10 MPUMEHEHHUIO 3HAHUH,
JOKJIa/bl CTYJEHTOB, BBICTYIUICHHS Ha WPAKTUYECKUX 3aHATUAX, IOJATOTOBKA
CTYJIEHTaMU Pa3IUYHBIX BUJOB JIOKYMEHTOB.

6. ®opMBbI KOHTPOJISI 0CBOECHUS Y4€OHOM JUCHMILIUHBI.

Texymrast aTrecTaiusi CTYACHTOB TPOWU3BOAMUTCS B JTUCKPETHHIE BPEMEHHBIC
WHTEPBAJIBl JICKTOPOM M TPENoaaBaTeIeM(sIMH), BEIYIINMH MPAKTHUYCCKUE 3aHATHS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMmax:

—BBITIOJITHCHHUE NMUCHbMEHHBIX JIOMAITHUX 3aaHUM;

—CaMOCTOSITENIbHOE KOHCTIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAIIH3;

—BBICTYIUICHUE HA MTPAKTUYECKUX 3aHATUSIX;

~TIMCbMEHHBIC OTBETHI HA KOHTPOJILHOMN padoTe.

[IpoMexXyTOUHBI KOHTPOJb IO pe3ylibTaTaM OCBOCHUS JIUCIUILIAHBI
MPOXOJUT B (pOpME YCTHOTO 3aueTa.

Cucrema oleHMBaHMS YU4€OHBIX JOCTHXKEHUN CTYCHTOB, OIIEHOYHBIE CPEJICTBA
MpEACTaBICHBl B (POHIE OIICHOYHBIX CPEACTB K paboueil mporpamme y4eOHOU
JTUCHUIUIMHE (TPUIIOKEHUN ).

7. YueOHO-MeTOoAN4YeCKOe M MPOrpaMMHO-UHGpOpManMOHHOE olecnevyeHue

AUCHHUTLTHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymenTanmonHoe obecnieuenue ynpanienus : yueoHuk / A. C. I'pun6epr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmnaa. — M. : FTOHUTU-JJAHA,
2023. — 391 c. — Tekct : snexrponnsiit // [{udposoit o6pazoBaTenbHbIid pecypc PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOpareHus:
13.01.2025). — Pexxum noctyna: Jyisi aBTOPU3. MOJIb30BaTENEH.




2. Ky3nenos, U.H. Jlemonpou3BoacTBo : y4yeOHO-CHpaBO4YHOE mocodue /
N. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 31eKTpOHHBINA //
[udpopoii o0pa3oBaTeIbHBIMI pecypc IPR SMART. - URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

3. [MaBnoBa, P. C. JlokyMeHTauuoHHOe oOecreueHue ympaBieHus /
P. C.IlaBnoBa. — 2-¢ wm3xa., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcrt:
MEeKTpOHHBIN //  Jlab :  amekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyIA: JUIsl aBTOPU3. MOJIb30BATEIEH.

0) JOMOIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. [lokymeHTaumoHHOe oOeclieyeHue ynpaBieHHUs : ydeo.
nocobue / B. A. ApacianoBa. — 3-e u3a., gon. u nepepad. — Cypryrt : CyplIlVY,
2019.— 239 c¢. — Texkcr: »nexTtpoHHbld / JlaHb : SIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOparmeHus:
13.01.2025). — Pexxum octyna: sl aBTOPU3. MOJIb30BATENECH.

2. 'amenko, H. H. OcHoBbl nenompou3sBojicTBa : y4debd. mocobue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anextponnslii // JIans :
NEeKTpOHHO-OuOMMoTeunas cucrtema. — URL: https://e.lanbook.com/book/123610
(mata obpamenusi: 13.01.2025). — Pexxum goctyna: i aBTOPHU3. MOJIb30BATENECH.

3.TOCT P 7.0.97-2016. HaumonansHneiii crangapt Poccuiickoin denepannu.
Cucrema cTaHmapToB Mo WHQOpMAIMH, OUOTMOTEYHOMY U HM3JATEIHLCKOMY JIETy.
OpraHu3aimoHHO-PaCOPAIUTENbHAS TOKyMeHTanus. TpeboBanus K ohOpMIEHUIO
JOKYMEHTOB  [ODJIeKTpoHHBIM  pecypc] : yrB. Ilpuxazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pen. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LLAW_216461 (mata oOpaiieHus:
13.01.2025). — Pexum goctyna: CBOOOTHBIMH.

4. JJokyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
UYensOunck : YenstOMHCKUNA rocy1apCTBEHHBIN HHCTUTYT KylbTypsl, 2015. — 116 c. —
Tekcr : anextponnsiit / Lludposoit odpazoBarenbubiii pecypc IPR SMART. — URL:
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JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

6. JlJappyonoBa, M. Bb. Ilpaktukym 10O  OpPraHM3alUOHHOMY H
JIOKYMEHTAIlMOHHOMY OOECIEeUEHHUIO JIEeATEIbHOCTH OpraHu3aluu : y4ed. nmocodue /
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JIOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTENEH.



7. ITaBnoBa, P. C. JlokymeHTaloHHOe obOecrieueHne ymnpasieHus. JlemnoBas
nepenucka / P. C. [TaBnosa. — 2-e u3a., crep. — CII6: Jlanp, 2023. — 152 c. — TekcT :
ANEKTpOHHBIN //  JlaHb :  »JeKTpoHHO-OMOmHMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mata obOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTeNEH.

8. Ilerymiko, H. E. JlokyMeHTarimoHHOe oOeclieueHUe YIpaBJICHUS : y4eOHO-
Metoaudeckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
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JOCTYyIIA: JUIsl aBTOPU3. MOJIb30BaTENEH.

9. IlpaBnna nenonpoM3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYMPABIECHUS [DIEKTPOHHBIA pecypc]| : yTB. mpukazoMm Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_ doc LAW 342093 (mara oOpareHus:
13.01.2025). — Pexum goctyna: CBOOOTHBIM.

10. [IpumepHasi WHCTPYKIUS 1O JEJIIONPOU3BOJICTBY B TOCYAapCTBEHHBIX
OopraHu3alusx [DneKTpoHHBIN pecypc]| : yTB. npukazoM PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (nata
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B) IHTEpHET-peCcypChI:

1. Jlyranckass pecnyOnMKaHCKasi yHUBEpcajbHash Hay4yHas OuOIMOTEKa
uM. M. I'opbkoro : [caiiT]. — Pexxum gocryna: http://lib-1g.com.

2. Poccuiickasg rocygapcTBeHHas OuoOnmoTeka : [caiit]. — Pexxum poctyna:
https://www.rsl.ru.

3. Hayunas 6u6mmorexka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum noctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9BbC «Jlaub» [caiiT] : snekTpoHHas OubamoTreka. — Pexum mocryna:
https://e.lanbook.com.

8. MarepuajbHO-TEXHHYECKOE O0ecnevyeHue TUCITUTTMHBI

OcBoeHre NUCHHIUIMHBI TPEANOJaracT MCIOJB30BAaHUE aKaJACMUYCCKUX
ayIUTOpPHA  JUISl  TPOBEACHUS  JICKIIMOHHBIX W TMPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIUX JCUCTBYIOIIMM CAHUTAPHBIM U MPOTUBOIIOKAPHBIM TIPABUJIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIGKIMOHHAS  ayAuTOpHs, pabodee MecTo
MpernojiaBatesisi, OCHAIIEHHOE KOMIBIOTEpOM, paboyume MecTra CTYACHTOB,
KaHLEJSPCKOE OCHAIEHHE yueOHOro mpolecca.

JlekiMoHHBIE ~ 3aHATUS:  MYJIbTUMEIWWHAS  AyJUTOPUSA:  KOMIIBIOTEP
MYJIBTUMEIHA C TPUKIAJHBIM TPOTPAMMHBIM OCHAIICHUEM: IPOCKTOP, KOJIOHKH,
nporpamMma Jjisi MPpOCMOTpa BHaeo (HaljIoB, TENEBU30p, MPE3CHTAMH 10 TeMaM
JUCITUTITHBI.

[IpakTUueckue 3aHATUS: KOMIIBIOTEPHBIN KJIacc, MPE3eHTAMOHHAs TEXHUKA.



[IpenonaBanne NUCHUIUIMHBI TMPEAYCMATPUBAET JOCTYI OOYYarOMMXCS K
AIEKTPOHHO-OMOIMOTEYHBIM CcHCTEMaM (JIEKTPOHHBIM  OuOInoTekaMm) «JlaHby,
IPR SMART wu Kk »3JiekTpoHHOM HWHGOPMAIIMOHHO-00pa30BaTEeIbHOM  cpejie
YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue u3menenus /
JAOIMOJIHEHUSA

JIuna, noaTBep:KAAI0IIHNE
H3MeHeHue / JoONMmoJTHEHHne

3aBeayonuii
Kadeapoit
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®HUo,

MOJIHUCH)




